
 
 

 Deputy Sheriff  
Job Description 

 
 
Department: Sheriff 
FLSA Designation: Non-Exempt 
Grade:  L18 
Reports to:  Sergeant, Lieutenant, Chief Deputy, Sheriff 
HR Approved: Lisa Seddon  May 2026  
 
 
Job Summary 
Enforces federal, state, and county laws and ordinances to protect life and property and 
maintain public safety. Provides services to citizens, responds to incidents, and conducts 
investigations to prevent and solve crimes within Marion County. 
 
Essential Functions and Responsibilities 
The following duties are typical for this position.  These are not to be construed as exclusive 
or all-inclusive.  Other duties may be required and assigned. 

 Patrols assigned areas of the county to deter and detect criminal activity, enforce 
traffic laws, and respond to calls for service. 

 Responds to emergencies, accidents, and medical calls; provides assistance, rescue, 
and first aid until medical personnel arrive. 

 Conducts traffic stops, issues warnings or citations, and arrests violators when 
appropriate. 

 Performs business checks, welfare checks, assists stranded motorists, and provides 
general public assistance. 

 Conducts preliminary and follow-up investigations, interviews victims, witnesses, 
and suspects, and gathers statements and evidence, completes accurate reports, 
documentation, and case files for prosecution. 

 Executes arrest warrants, search warrants, and court orders in compliance with Iowa 
law. 

 Testifies in court proceedings, presenting factual and accurate information based on 
investigative findings and reports. 

 Serves civil papers including subpoenas, notices, petitions, garnishments, writs, 
protective orders, evictions, and other court documents. 

 Enforces court orders such as executions, levies, and mental health commitments. 
 Provides courthouse security and transports inmates or persons in custody between 

facilities or court hearings. 
 Performs daily inspections and maintenance of patrol vehicles, equipment, and 

uniforms to ensure operational readiness and professional appearance. 
 Maintains familiarity with patrol areas, local residents, businesses, and community 

issues to enhance safety, crime prevention, and public relations. 



 Participates in required training programs to maintain proficiency in law enforcement 
procedures, safety, and emergency response. 

 Performs other duties as assigned. 
 
Required Education and/or Experience 
High school diploma or G.E.D. 
 
Certificates, Licenses, Registrations 

 Valid Iowa Driver’s License 
 Iowa Certified Peace Officer 
 First Aid/CPR/AED 
 Ability to pass a background check 
 Ability to pass office testing standards 

 
Knowledge, Skills, and Abilities to Perform Essential Functions 

 Ability to read, analyze, and interpret general business periodicals, professional 
journals, technical procedures, or governmental regulations.  

 Ability to write reports, business correspondence, and procedure manuals.   
 Ability to effectively present information and respond to questions from groups of 

managers, clients, customers, and the general public. 
 Ability to work with mathematical concepts such as probability and statistical 

inference.   
 Ability to apply concepts such as fractions, percentages, ratios, and proportions to 

practical situations. 
 Ability to solve practical problems and deal with a variety of concrete variables in 

situations where only limited standardization exists.  
 Ability to interpret a variety of instructions furnished in written, oral, diagram, or 

schedule form. 
 Knowledge and understanding of Iowa criminal law, traffic law, arrest procedures, 

and Iowa Code Chapters 80, 321, 331, 804, 805, etc. 
 Knowledge of criminal investigations, evidence collection, interviewing techniques, 

and report writing. 
 Knowledge of civil process, including evictions, writs, garnishments, and protective 

orders. 
 Ability to use defensive tactics, emergency driving, firearms, and de-escalation 

techniques. 
 Knowledge of radio communication procedures and law enforcement technology. 
 Ability to reliably and predictably carry out duties is required.  
 Proficiency in the use of Windows-based computer programs.  
 Ability to maintain regular and timely attendance is required.  
 Ability to work overtime and work beyond the scheduled workday is required.  

 
 
 
 
 



Equipment Used 
Computer, printer, telephone, copy machine, and law enforcement equipment (radar, 
breathalyzer, weapons, chemical agents, communications, and vehicle) 
 
Supervision 
No supervision of direct reports. 
 
Physical Demands 
While performing the duties of this job, the employee is regularly required to stand; walk; 
use hands to finger, handle, or feel and reach with hands and arms. The employee is 
occasionally required to sit; climb or balance; stoop, kneel, crouch, or crawl and talk or hear. 
The employee must frequently lift and/or move up to 50 pounds and/or move up to 75 
pounds with or without assistance and exert up to 100 pounds of force.  Must be able to 
exert physical force necessary to arrest and restrain a person. Specific vision abilities 
required by this job include close vision, distance vision, color vision, peripheral vision, depth 
perception and ability to adjust focus.  
 
Work Environment 
While performing the duties of this job, the employee is regularly exposed to moving 
mechanical parts, high or precarious places, fumes or airborne particles, toxic or caustic 
chemicals, risk of electrical shock, vibration, confined space, and traffic hazards. The 
employee is regularly exposed to outside weather condition, dampness, direct sunlight, dust, 
pollen, insect stings, and animals. The noise level in the work environment is usually loud. 
Involves exposure to stress due to the work environment and/or crisis situations. May be 
exposed to dangerous or life-threatening situations, dealing with unknown situations and 
reactions in a variety of environments, and use of deadly force when necessary. May be 
exposed inadvertently to hazardous materials, bloodborne pathogens, and communicable 
diseases. Ability to work rotating shifts, weekends, and holidays as required. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



I have carefully read and understand the contents of this job description.  I understand the 
responsibilities, requirements, and duties expected of me.  I understand that this is not 
necessarily an exhaustive list of responsibilities, skills, duties, requirements, efforts, or 
working conditions associated with the job.  While this list is intended to be an accurate 
reflection of the current job, the Employer reserves the right to revise the functions and 
duties of the job or to require that additional or different tasks be performed as directed by 
the Employer.  I understand that I may be required to work overtime, different shifts, or hours 
outside the normally defined workday or workweek.  I also understand that this job 
description does not constitute a contract of employment nor alter my status as an at-will 
employee.  I have the right to terminate my employment at any time and for any reason, and 
the Employer has a similar right. 
 
 
____________________________________________________________________________________ 
Employee Signature              Date 
 
 
____________________________________________________________________________________ 
Department Head Signature         Date 
 
Marion County is an Equal Opportunity Employer.  In compliance with the Americans 
with Disabilities Act as Amended, the County will consider reasonable accommodations 
to perform essential functions and responsibilities for this position for qualified 
individuals with disabilities. Marion County encourages prospective employees and 
incumbents to discuss potential accommodations with the Employer. 


