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 Marion County 

Development Director 
Job Description 

 
 
 
Job Title:  Director   
Department: Marion County Development 
FLSA Designation: Exempt 
Reports to:  Marion County Board of Supervisors 

HR Approved: Lisa Seddon March 2025 
 
 
ABOUT MARION COUNTY, IOWA 
Marion County, Iowa, population 33,380, is located 45 minutes from the Des Moines metro. The county seat is 
Knoxville, Iowa and the largest town is Pella, Iowa. There are two four lane highways that run through the 
county as well as being home to Iowa’s largest lake: Lake Red Rock. Each year, travelers spend over $55 
million in the county which hosts two major events: Pella Tulip Time Festival and Knoxville Sprint Car 
Nationals. Marion County ranks in the top 1% of US counties for percentage of jobs in manufacturing with 
nearly 8,500 manufacturing sector jobs. Top employers include Pella Corporation, Vermeer, 3M and Weiler. 
 
MCD MISSION 
Marion County Development, a department of county government, strives to accelerate economic growth 
throughout Marion County. 
 
MCD PURPOSE  
Marion County Development exists to: 

 CONNECT businesses and communities to economic development resources and opportunities 
 COMMUNICATE Marion County’s story to potential businesses, residents, workers and travelers 
 COLLABORATE internally and externally to grow the economy 

 
PURPOSE OF POSITION 
The Director of Marion County Development is responsible for the successful implementation of the MCD 
Strategic and Marketing Plan. This plan is focused on economic development programs that facilitate 
business growth, transform assets, promote talent attraction, and tourism throughout Marion County, Iowa. 
The Director is an active highly visible leader in our county, collaborating among various partners to drive 
economic progress in Marion County. 
 
ESSENTIAL JOB FUNCTIONS 
Project Management 

 Lead the implementation of strategies that enable MCD to meet its mission, objectives, and strategic 
goals. 

 Oversee economic development projects from initiation to completion, including managing timelines 
and budgets. 

 Conduct countywide planning initiatives within economic development areas. 
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Business Development 

 Manage relationships with existing businesses to address their needs, encourage retention and 
expansion. 

 Identify and contact potential businesses to locate or expand in Marion County which enhance existing 
businesses and/or provide diversification of jobs into new sectors. 

 Assist communities with business recruitment, expansion and retention. 
 Inspire and educate startups and entrepreneurs. 

 
Infrastructure 

 Assist communities with industrial/commercial site development. 
 Participate in efforts to enhance Marion County’s infrastructure. 

 
Talent 

 Connect stakeholders to collaborate in talent attraction, retention and upskilling. 
 Provide leadership training and promotion of local talent. 

 
Market Analysis and Research 

 Conduct market research to identify industry, business & community trends. 
 Analyze and communicate demographic data to understand the county's economic landscape. 
 Develop economic development strategies based on research findings and business input. 
 Connect businesses to economic impact data and research during expansion or relocation. 

 
Promotion 

 Implement a marketing plan and encourage tourism amenity development to grow traveler 
expenditures to Marion County 

 Oversee strategic marketing tactics to promote the area to new residents, businesses and travelers. 
 

Engagement & Collaboration 
 Serve as the primary spokesperson for the MCD and advocate on issues of economic development 
 Communicating economic development opportunities to residents, leaders, and businesses. 
 Coordinating with various local and state stakeholders such as government agencies, utilities, 

education, and community organizations. 
 Serve as Marion County’s representative to various regional and statewide organizations and 

conferences 

Operations 
 Preparing reports and presentations for the MCD Commission Board and county officials. 
 Managing the economic development budget and writing grant applications. 
 Maintaining accurate records and databases related to economic development activities. 
 Coordinate MCD Commission meetings and planning. 
 Lead MCD staff and encourage a positive work culture. 
 Ensure compliance with MCD bylaws, state & local laws. 
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POSITION KNOWLEDGE, SKILLS, AND ABILITIES 

 Knowledge of federal, state, and local economic development programs, including processes, 
implementation, and best practices. 

 Proven ability in economic development partnering and fundraising. 
 Ability to engage and educate community and business stakeholders on economic development 

resources and opportunities. 
 Experience in visioning, initiating, managing, and completing projects. 
 Ability to effectively communicate. 
 Ability to respond to stakeholder questions and manage complicated situation. 
 Knowledge on current economic development trends, data resources, and best practices. 
 Strong analytical skills to conduct research and provide understandable reports to stakeholders. 
 Knowledge of financial statements and financial reporting practices and the ability to interpret and 

communicate them. 
 Knowledge of a full range of computer hardware and software applications in addition to job-related 

equipment operations. 
 Knowledge of current marketing tactics including social media marketing, website administration and 

graphic design. 
 Ability to work with a wide range of professionals, organizations, and citizens to accomplish goals. 

 
MINIMUM QUALIFICATIONS 

 Four (4) or more years of progressive professional experience in economic development, community 
development, planning, business development, marketing, or related field. 

 Effective team player with internal drive, strong problem-solving abilities, and analytical skills 
 Excellent communications and marketing skills. 
 Entrepreneurial spirit 
 Understanding of economic development principles including workforce development, tourism, 

industry, and real estate development 
 Proven track record in building and maintaining professional relationships and consensus among 

diverse stakeholders. 
 Ability to think strategically while open to new perspectives 
 Proficiency in data analysis and market research. 
 Possession of a valid Driver’s license with driving privileges. 

 
OTHER PREFERRED REQUIREMENTS 

 Certification from a nationally recognized economic development organization such as the 
International Economic Development Council (IEDC), National Development Council (NDC) or US 
Chamber of Commerce. 

 Bachelor’s degree (B.A.) 
 Knowledge of grant writing and familiarity with state programs related to economic development. 

 
WORKING REQUIREMENTS 
This is a full-time in-person, non-remote, position that will occasionally require work outside of normal 
business hours in the mornings, evenings and on weekends. This position requires travel to meetings, 
conferences and appointments both within Marion County and outside of Marion County. 
 
PHYSICAL DEMANDS 
This job description reflects the general duties of the job but is not a detailed description of all duties which 
may be inherent to the position. 
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I have carefully read and understand the contents of this job description.  I understand the responsibilities, 
requirements, and duties expected of me.  I understand that this is not necessarily an exhaustive list of 
responsibilities, skills, duties, requirements, efforts, or working conditions associated with the job.  While this 
list is intended to be an accurate reflection of the current job, the Employer reserves the right to revise the 
functions and duties of the job or to require that additional or different tasks be performed as directed by the 
Employer.  I understand that I may be required to work overtime, different shifts, or hours outside the normally 
defined workday or workweek.  I also understand that this job description does not constitute a contract of 
employment nor alter my status as an at-will employee.  I have the right to terminate my employment at any 
time and for any reason, and the Employer has a similar right. 
 
 
__________________________________________________________________________________________ 
Employee Signature              Date 
 
 
 
__________________________________________________________________________________________ 
Department Head Signature         Date 
 
Marion County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act, the 
County will consider reasonable accommodations for qualified individuals with disabilities and encourage 
prospective employees and incumbents to discuss potential accommodations with the Employer. 
 
 
 


